Job Opportunity Bulletin: #08-001
Final Filing Date: July 23, 2008
or Until Filled

Position: Location:

Staff Services Manager | $5,079 - $6,127 Office of Statewide Health Planning & Development

Healthcare Information Division (HID)
400 R Street, Suite 250
Sacramento, CA 95811

WE'RE LOOKING FOR A MANAGER SKILLED IN PUBLIC COMMUNICATIONS AND DATA SERVICES!
e Are you looking for an exciting and challenging position to provide health care data to the public?
e Are you able to guide a creative and dynamic staff in the development of innovative Web and print tools
for informing decision makers and the public in healthcare?

We are looking for an energetic individual with excellent communication skills, creativity and a commitment to
public service through effective customer service to lead the Product Development and Dissemination Section of
OSHPD’s Healthcare Information Resource Center

Duties:

e Promote policies and methods to disseminate data products for OSHPD, the healthcare industry and the
public.

o Direct staff to produce and disseminate OSHPD data via print and digital media and to develop and
maintain OSHPD’s Web sites.

e Respond to information requests from internal and external customers from the healthcare industry,
consumers, governmental agencies, and other data users.

e Oversee the design and production of data products, conference planning and exhibit booths and other
marketing tools.

o Develop methods and products to improve OSHPD's marketing activities.

¢ Develop and maintain computer systems to track product inventory and sales information for workload
management, marketing and outreach planning.

Desirable Qualifications:
¢ Prior management or supervisory experience.
Ability to supervise multiple projects and monitor deadlines.
Knowledge of OSHPD’s programs and information products.
Excellent written, oral and interpersonal communication skKills.
Good judgment in dealing with management, staff, stakeholders, community leaders and the public.

Who May Apply:
Applications will be accepted from individuals currently in this classification or who have list, transfer or
reinstatement eligibility. Only the most qualified individuals will be interviewed. Appointments are subject to
SROA policies.

A RTETRRY Interested individuals should submit a resume and a State Examination and/or
Employment Application, STD. 678 to:
OSHPD - Healthcare Information Division/ Healthcare Information
Resource Center
Attention: Jonathon M. Teague (JOB #08-001)
400 R Street, Suite 250

Sacramento, CA 95811
For more information contact Jonathon Teague at (916) 326-3805




