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Timesheet 
 
Added 371 activity code, “TIO Plan Review” 
Added 471 activity code, “TIO Field Review” 
 
Time spent reviewing the TIO program must be tracked separately from time 
spent reviewing plans.  The two times must be tracked separately to determine 
the impact, if any, reviewing the TIO program will have on schedules, 60-30-
30, etc. 
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Create New Project 
 
In the Licenses section, a Geotech field has been added. 
In the Inventory section, “Test and Inspec. Form” has been renamed to “TIO 
Program”. 
 
Note: Any data entered in the old Test and Inspec. Form field will be shown in 
the new TIO Program field.   
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Project Info 
 
In the items received section, “Test and Inspec. Form” has been renamed to 
“TIO Program”. 
 
Note: Any data entered in the old Test and Inspec. Form field will be shown in 
the new TIO Program field. 
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Review 
 

A TIO review (Activity Codes 371 and 471) must be added when a TIO 
Program is received.  There is no standard form for a TIO program.  The TIO 
program could be incorporated into the plans or a design firm may create their 
own form to accompany the plans.  In light of this, section H of the 
Application for Plan Review has been modified to include a line to indicate 
that a Testing, Inspection and Observation Program has been included so the PT 
will know weather or not to enter a 371/471 activity code. 

If the TIO program is received from the client for the office to review, 
a 371 Activity Code (TIO Plan Review) must be added.  All staff assigned to 
the 325 or 331 review must also be assigned to review the TIO program.  After 
the review has been added, a copy of the TIO program shall be placed in the 
project folder and the original TIO program will be attached to the plans to 
follow them through the review process.   

If the TIO program is received from the client for the office to review 
after the plans are in the review process, a 371 activity code will be added 
at that time and all disciplines assigned to the 325 or 331 review shall also 
be assigned to review the 371 (TIO program).  A copy of the TIO program shall 
be placed in the project file and the original TIO program will be given to 
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the project manager who will ensure all disciplines complete their review of 
the TIO program. 

All Plan Review staff will be trained that although plan review may start 
without receiving a TIO program, plans cannot be approved without an approved 
TIO program.  It is at the regional managers discretion to return plans for an 
incomplete Application for Plan Review if the TIO program is not included 
based on the size of the project and difficulty of the review. 

If an approved project is received from OSHPD field staff and the 
application indicates that there is no TIO program included, PT will contact 
the Field Staff to ensure a TIO program was reviewed.  If no TIO program was 
reviewed, the PT shall request the Field Staff send an approved TIO program to 
the office to file with the plans or in the project folder.  If a TIO program 
was reviewed, the PT can then enter the 431 and a 471 with the same staff 
assigned to both reviews.  If the project is sent to the office from OSHPD 
field staff for a split review and the application indicates that there is no 
TIO attached, the 431 will be entered and the 471 will not be entered until 
received from the field staff.  If the TIO program is received from the client 
to be reviewed in the office a 371 will then be entered and follow the 
procedures above. 

At this time we are aware that the 331/431 and 371/471 entries will in 
most cases be parallel and duplicate entries.  Since this is a new program, it 
is necessary to monitor and track the receipt of the TIO program relative to 
the receipt of the application.  In the future, it may be decided that the 371 
review code is not necessary, but that is to be decided at a later date. 

When a 371/471 receives manager approval (either AP or AC), the logbook 
will prompt you “Does this constitute TIO plan approval”.  If you select yes, 
the Logbook will transfer the manager approval date and type to the 
construction screen in the TIO received date and TIO approval type fields.  If 
you select no, it will leave those fields blank.   

If any one of the following three conditions is true, then the words 
"Testing, Inspection and Observation Program" should appear on the 331/431 
AP/AC review letters: 
1) The project has no TIO review.(371 or 471 activity code) 
2) There is one or more TIO reviews, however on the most recent TIO Review, 

the Manager Letter field contains something other than AC, AP, or blank. 
3) The TIO Returned date is not null and the TIO Accepted date is Null. 
For all other combinations of data the text should not appear on the letters.  
An example of this would be a Project where there is a TIO review where the 
Manager letter field is blank, and the TIO return date and TIO Accepted date 
are both null. 

If a 371/471 is returned (RT) or (DT) and a backcheck is needed, another 
371/471 code will be entered with the appropriate backcheck number in the BCK# 

 field.
Goals 
The TIO is part of the review process and as such, should be completed within 

es.(60/30/30 for S&G, 80/40/30 for H) the existing review time fram
Estimated Review Hours (ERH) 
Two hours for H projects for all disciplines. 
One hour for S 
Business Rules 

and G projects for all disciplines. 

371/471 AP, AC, RT, or DT does not equal plan approval. 
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Construction 
Upon approval(AP or AC) of 371/471 activity code, the Manager letter date will 
be transferred to the TIO Received field and the Manager letter type will be 
transferred to the TIO Plan Approval Letter Type field. 
It is now the RCO’s responsibility to verify the Responsible Firms and/or 
Individuals from the TIO program form.  The RCO can return the TIO program if 
the firm or individuals do not meet their approval. 
Once the RCO has accepted the TIO program, the TIO accepted date is filled in 
and the BP issuance process may continue. 
Fields for TIO have been added beneath the IOR row, like IOR and BP fields. 
“Tests and Inspection Sheet” label and field was replaced with “TIO Plan 
Approval Letter Type” and field for TIO approval type. 
The Area and Cost/SF labels and fields have been removed. 
The Beds Before/After Const fields have replaced the Area and Cost/SF fields. 
Added new letter for BP, IOR and TIO returned. (Proj16.dot) 
 
Business Rules 
A BP cannot be issued without Plan Approval, an approved IOR and an “accepted” 
TIO program.
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Closure 
 
Changed “Final Verified Reports” to “Final Verified Compliance Reports”. 
Added Geotech fields to Final Verified Compliance Reports section between 
Structural and Contractor/Ownr Bldr. 
 
Receipt of all Special Tests and Inspections at project closure needs to be 
verified along with receipt of all Verified Compliance Reports. 
 
Field Accepted will indicate that all Special Tests and Inspections have been 
received. 
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License Screen 
 
Geotech Field between STRU and CONT fields has been added. 
Geotech radio button to view license details has been added. 
 
Added Geotech Field to all letters that show receipt of Final Verified 
Compliance Reports. 
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